
Set Up Autopay: Homeowner

Click your profile and 
select Accounts1



If there are multiple accounts, 
select the desired one2
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Click Make a payment3

Set Up Autopay: Homeowner



If no payment methods are in the system, you 
must create one. Click Add. If you have already 

created a payment method, skip to step 9. 
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Add Payment Method: Homeowner



Click Add payment7

Add a Credit Card Payment Method: Homeowner

Enter card number, expiration 
date, CVC, and zip code6

Select Credit card OR Bank 
account. If adding a credit 
card, proceed to step 6 to 
the right. If adding a bank 

account, click here
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Click Manage autopays9
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Click Go to 
Account payment8



Click Add10

Set Up Autopay: Homeowner

TIP: You can specify an End date, 
or keep this autopay active until 

you choose to cancel it.

Select Payment type, and 
click Continue11

Three choices

Fixed amount pays 
specified amount

Open account balance pays 
entire balance

Recurring charges pays only 
regularly scheduled charges

IMPORTANT: Auto-payments are 
processed on the 5th of each month 

regardless of the date chosen.



Choose payment method or create a 
new payment account. Click Continue12
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Authorize payment, 
and click Continue13



Confirmation that payment 
was successfully processed.

Set Up Autopay: Homeowner

TIP: Save the Confirmation code 
for your records.



Click Add payment7

Enter requested data 
(all fields required)6

Add a Bank Account Payment Method: Homeowner

Select Credit card OR Bank 
account. If adding a bank 

account, proceed to step 6 
to the right. If adding a 
credit card, click here
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Make a Bank Account Payment: Homeowner

Click Go to 
Account payment8

Click Manage autopays9



Click Add10

Set Up Autopay: Homeowner

Select Payment type, and 
click Continue11

TIP: You can specify an End date, 
or keep this autopay active until 

you choose to cancel it.

Three choices

Select Fixed amount and 
payment frequency

Open account balance pays 
entire balance

Recurring charges pays only 
regularly scheduled charges



Choose payment method or create a 
new payment account. Click Continue12

Set Up Autopay: Homeowner

Authorize payment, 
and click Continue13



Confirmation that payment 
was successfully processed.

Set Up Autopay: Homeowner

TIP: Save the Confirmation code 
for your records.


